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	EXAMPLE LETTER OF TRANSFER

	Date: _____________________ 
Teacher Pin Code: _________________________ 
Address and Contact Details: _________________________________
_________________________________________________________

SEND VIA School Head (Name and Reference No of School)
Contact Details of School: ___________________________________
_________________________________________________________


Re. Transfer of Service

Dear (Teacher)

Following your application for transfer of service to 

The Commission has agreed to your request and you will be transferred with effect from _________________________________

Transfer of service documents will be processed and submitted to your new employer in due course.

On behalf of the Commission, I wish to take this opportunity to thank you for the services you rendered and wish you the best in your new role.

SIGNED: __________________________________
For Secretary (Teaching Service Commission)



