Process: How to apply for a
transfer



Transfer Process

Initiate transfer (TSC, school leader OR teacher)

Discuss transfer

Complete transfer application form

~Recommends transfer and submits completed form

'Evaluates transfer applicaton |
Issues letter of transfer
Issues release letter
Teacher transfers to new school
Issues exit report
Registers transfer in Teacher Database
Updates payroll

Processespay

MaoF: Ministry of Finance
Acc. Gen: Accountant General's Office

To download forms, click on the links below:

* TRANSFER APPLICATION FORM


https://hrmanual.tsc.gov.sl/uploads/images/gallery/2020-04/Transfer-flow2.jpg
https://hrmanual.tsc.gov.sl/attachments/6

®* EXAMPLE RELEASE LETTER
®* EXAMPLE LETTER OF TRANSFER
®* EXIT REPORT
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